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Receipt - Conflict of Interest Policy 
 
Review of Policy 

A. Each new Board member and employee shall be required to review a copy of this Policy 
and to acknowledge in writing that he or she has done so. 

B. Each Board member and employee shall annually complete a disclosure form identifying 
any relationships, positions, or circumstances in which the Board member or employee 
is involved that he or she believes could contribute to a Conflict of Interest arising.  In 
addition to an annual disclosure form, each Board member and employee shall 
immediately disclose a conflict of interest. Such relationships, positions, or 
circumstances might include service as a director of or consultant to a not-for-profit 
organization, or ownership of a business that might provide goods or services to the 
Palos Verdes Peninsula Land Conservancy.  Any such information regarding business 
interests of a Board member or employee or a family member shall be treated as 
confidential and shall generally be made available only to the President, the Executive 
Director, and any committee appointed to address Conflicts of Interest, except to the 
extent additional disclosure is necessary in connection with the implementation of this 
Policy. 

C. This policy shall be reviewed annually by each member of the Board of Directors.  Any 
changes to the policy shall be communicated immediately to all Board members and 
employees. 

 
Palos Verdes Peninsula Land Conservancy 
Conflict of Interest Information Form 
Name:_____________________________________    Date:_______________________ 
 
Please describe below any relationships, positions, or circumstances in which you are involved that you 
believe could contribute to a Conflict of Interest (as defined in the Palos Verdes Peninsula Land 
Conservancy’s Policy on Conflicts of Interest) arising. 
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Palos Verdes Peninsula Land Conservancy
 

CODE OF ETHICS 
 

The Palos Verdes Peninsula Land Conservancy adopts this Code of Ethics to protect its 
reputation and effectiveness by providing guidance to board and staff members in making 
decisions about their activities and conduct that may have ethical implications or pose a conflict 
of interest. 
 
DEFINITIONS 
 
PVPLC when mentioned herein will refer to the Palos Verdes Peninsula Land Conservancy. 
“Board” when mentioned herein will refer to the Palos Verdes Peninsula Land Conservancy 

board of directors. 
“Director” when mentioned herein will refer to a member of the Conservancy Board. 
“Staff” when mentioned herein will refer to all employees and contractors of the Conservancy. 
 
I. CONFLICT OF INTEREST 
 
A.  Definition:  A Conflict of Interest (referred to as “Conflict” below) is defined as any 
contract or other transaction between the Conservancy and 
 

1. a Director or a member of the family of the Director; 
 
2. a director of a related organization, or a member of the family of a director of a related 

organization; or 
 

3. an enterprise in which the Director, or a member of the family of the Director, is a 
director, officer, or legal representative or has a material financial interest. 

 
B.  Director’s Obligations:  Each Director has the following responsibilities and obligations. 
 

1. To disclose to the Board the existence of any real or apparent Conflict.  The orientation 
process for new Board members will present this Code of Ethics and request disclosure of any 
current conflicts. 
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2. To absent themselves from Board or committee discussions on any such project or 
transaction involving their Conflict unless requested by the Board or committee to give 
information on the issue. 

 
3. To abstain from voting on any such issue related to their Conflict. 

 
4. If so requested by the Board, to take a temporary leave of absence from the Board, until 

such time as the matter giving rise to the Conflict has been resolved. 
 
C.  Board Obligations:  If a transaction or project of the Conservancy involves a Conflict  
which is real or apparent, by a Director, the Board will do the following: 

 
1.  Approve of such project or transaction only if the Board makes specific findings that 
      (a.)  the project or transaction is both 
             (i)  fair and benefits the Conservancy and its objectives and 
             (ii) is approved with the full knowledge of the economic benefit of the Director 
involved in the Conflict, and 
      (b.)  that the affected Director has not participated in the vote approving the transaction or 
project and was absent both during the related discussions and at the time of the Board vote 
on the matter. 
 
2.  If the Board determines that the nature and magnitude of the Conflict warrants the same, 
the 
     Board will request that the affected Director take a leave of absence from the Board. 
 
D.  Staff Obligations:  Staff and volunteers will not engage in activities which represent a 
material or perceived conflict of interest as affects their roles with the Conservancy. 
 
E.  Political Involvement:   (a)  The President and the Executive Director of the 
Conversancy shall not publicly endorse or oppose any candidate for elected office. 
  (b)  No Director shall endorse, in his or her capacity as an officer or Director of the 
Conservancy, any candidate for public office. 
  ©   A Director may endorse a ballot measure as a director only with prior specific 
Board approval. or any ballot measure, without prior Board approval. 
 
 
II.  CODE OF ETHICS – BOARD AND STAFF 
 
A.  Accountability:  The Board is the legal entity for the Conservancy and is responsible for 
the formulation and maintenance of the Conservancy’s general policies and operational 
continuity. 
 
Each Director must devote time and attention to the affairs of the Conservancy to ensure that 
all Conservancy actions, including those of Staff, are in accordance with its established bylaws.  
In establishing policies or authorizing activities, the Board must ensure that no policies or 
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activities will jeopardize the basic not-for-profit status of the Conservancy or will reflect 
unfavorably upon the Conservancy as an institution devoted to public service. 
 
B.  Fiduciary Responsibility:  The Board holds the fiduciary responsibility for the 
Conservancy and for the protection of its assets.  These assets include, but are not necessarily 
limited to, land holdings, physical facilities, financial assets, and the Staff itself. 
 
C.  Loyalty and Support:  Directors should not attempt to act in an individual capacity.  All 
actions should be taken as Board, committee, or subcommittee, and in conformance with the 
bylaws or applicable policies, procedures, and resolutions.  Directors should work for the 
institution as a whole and not as advocates for particular activities,  committees or outside 
interests. 
 
Staff efforts will be guided by the Conservancy mission, Board-approved strategy, committee-approved 
plans, bylaws, and policies.  Individual Board members will refrain from directing Staff efforts. 
All Directors should contribute to the Conservancy in time, services, and funds as best they 
can, encourage others to do so, and support its goals without reservation.  The donation of 
goods or services by a Director, a member of a Director’s family, or an enterprise in which a 
Director or a member of a Director’s family has a material financial interest will not be 
considered a Conflict 
 
Directors will not provide business or professional services for a fee to the Conservancy  
 
Confidentiality:  Directors and Staff should keep information learned during the course of 
Conservancy activities in confidence when the information concerns the administration and 
activities of the Conservancy that are not generally available to the public. 
 
The Conservancy’s Executive Director has the sole authority to allow disclosure of member 
and donor information, and may use the Board for advice and counsel in this regard.  In the 
special case of information pertaining to donated conservation easements and the donors’ 
motives and status, the Executive Director will decide its disclosure after obtaining suitable 
permission from the donors and base the decision on the value to the Conservancy of the 
disclosure.  Directors are not to discuss donor information or landowner/land project details 
with anyone outside of the Conservancy, except as has been disclosed to the public media at 
the discretion of the Executive Director. 
 
Use of Resources:  Directors and Staff and volunteers will not make unauthorized use of 
Conservancy resources for private purposes. 
 
Expenditure of Conservancy funds will always be in accordance with applicable laws and consistent with 
the terms specified by the donor of those funds. 
 
Gifts:  Staff and volunteers will not solicit or accept for personal benefit, directly or indirectly, 
any gift, loan, service, or anything else of substantial monetary value from any person or firm 
which sought, or is seeking, assistance or other contractual business, or financial relations with 
the Conservancy.  Meals, accommodations, and travel services provided to the Staff on official 
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business may be accepted as long as they are clearly in support of Conservancy programs; 
however, any such gift that has a value of Fifty Dollars ($50.00) or more may be accepted only 
with the prior approval of an officer of the Executive Board. 
 
Property Purchase:  Staff and Directors will not purchase from the Conservancy any real 
estate or personal property having substantial value without prior approval of the Board. 
 
Approved by the Palos Verdes Peninsula Land Conservancy on May 31, 2006.    
 
 

  


